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Introduction

The following instructions are for use by employees of the Government of the Republic of Trinidad and
Tobago who are authorized to use the Microsoft Home Use Program (HUP) by their respective
Ministries. The products obtained by HUP must be used in accordance with the Microsoft End User

License Agreement.
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In order to access the download website please do the following:

1. Open your web browser. (Internet Explorer, Google Chrome, Netscape, or Firefox.)

2. Inthe address bar enter one of the following web addresses

https://www.microsofthup.com/ OR http://hup.microsoft.com
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w =. Microsoft Order History | FAQ | Customer Service About HUP

Home Use Program
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o0 4 ‘ kA T Take Office home for just $9.00 USD

Enter your work email here to see if you are eligible for the Home Use
Program.

‘ Trinidad and Tobago v ]
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[ anthony. mootra@igovtt

Enter work email
address here

Enter your valid work email address on this space provided on this webpage as shown above:

a) Enter your government issued email address A doej@gov.tt Submit

OR

b) Your Ministry specific email address A doej@mpac.gov.tt

4. Click on the - Button shown above
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The following Window will be displayed on screen.

—

Take Office home for just $9.00 USD

Enter your work email here to see if you are eligible for the Home Use
L Program.
| | Trinidad and Tobago L |
[ |English
: anthony mootra@igovtt.t @

Enter your organization's pregram code:

Program or HUP code goes here ¥ |2

Submit =

™~

Program/HUP Code

SUBMIT

5. Enter the program/HUP code as shown on screen

6. Click on the SUBMIT button
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Confirmation of your eligibility will be displayed as shown below:-

Congratulations! You may be eligible to purchase!

You'll receive an email confirmation in just a moment,

P @ To Purchase

Check your email inbox.
Click on the link provided in the email to access our store.
Purchase your licence/product key.

Choose and purchase backup media with your order (optional).
Checkout and download!
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& If You Don't Receive the Email
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7. Check your email for further instructions

To

Mon 1/30/2017 3:54 PM

Microsoft HUP <hup.latam@digitalriver.com>

1 Congratulations! You may be eligible to purchase Microsoft products through the Microsoft Home Use Program.

M Anthony Mootra

Click on Buy Now to continue

Home Use Program About HUP | FAQ | Customer Service

Congratulations!

You are qualified to purchase from
the Home Use Program.

Buy Now

1. Click on the "Buy Now" button.
2. Purchase your product.

3. Install the software on your
personal device.

Do not forward - this email contains your personal account information.

Participants are eligible to purchase one or more of the following Office
products.

Availability depends on the organization's Microsoft licensing agreement.

aJ

s Oee

Office Professional Office Home and Visio
Plus 2016 Business 2016 for 2016
Mac
Microsoft respects your privacy. Review our online Privacy Statement. Microsoft

Microsoft Corporation
One Microsoft Way
Redmond, WA USA 98052

Click on the BUY NOW button as shown above.
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You will be taken to Microsoft website with the following information below:-

Get Office for Windows, Mac, or both!

by = $9.00 USD

Add to Cart
Product Det2fs

Office Professional Plus 2§16

This is @ download-only offer.
Purchase does not include a boxed product.

Compatible only with

Bl windows10, 8/8.1, 7

Add to Cart

Additional Products

L = $9.00 USD

Add to Cart
Product Details

Office Home and Business 2016 for Mac

This is @ download-only offer.
Purchase does not include a boxed preduct.

Compatible with Mac 05 X version 10.10 (Yosemite) or later

$9.00 USD

Add to Cart
Product Details

Project Professional 2016

This is a download-only offer.
Purchase does net include a boxed product.

Compatible only with
28 Windows10, 8/8.1, 7

$9.00 USD

Add to Cart
Product Details

Visio Professional 2016

This is @ download-only offer,
Purchase does not include a boxed product.

Compatible only with
B8 Windows 10, 8/8.1, 7

You can purchase any of the following Microsoft Office products. Please note Project Professional and
Visio Professional are very limited in quantity and may not be available for purchase at this time.
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Once you add a product to cart, the following page will be displayed.

Y O U r S h O p p I n g C a r“t Country: Trinidad and Tobage  Currency: USD

Product Details Price

Office Professional Plus 2016 $9.00 USD
Language:

Quantity: 1

Delivery Method: Electronic Download

Compatible only with
B8 windows10, 8/8.1, 7

DVD §15.00 USD USE $20.00 USD

Add Backup Media 7 Add to Cart Add to Cart

Estimated Total : $9.00 USD

Continue Shopping Checkout

Click on the Checkout button
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B® Microsoft
Home Use Program

Shopping Cart  Billing Confirm  Thank You

Billing Information

* indicates reguired fields

First Mame* Last Mame®

Streat®

Sfreat 2

City* Provincs Post code*

Country®

[Trinicad and Tabega |

Billing Phone*

FAQ | Customer Service

Basket Summary

e = Office Professional Plus 2016 $9.00 UsD

Estimated Total: $9.00 USD

O (Check here to be informed when the next Microsoft HUP Office product is available. We will not share your information with any third party.

Payment Information a

Payment Method®
ves Slaff = g

Credit Card Mumber® Marme on Credit Card®

Expiration Date*

| [ we]s [2017 ]

CHo dashis - X000 NN

Security Code*
[ 1SS
—"xorm=
Wihat Is this?
“fim CERTIFIED
cs ’hrrltlryun EMTEAPAISE

Oné mare shap te gof (Your card will net ba charged yed)
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11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

Enter your First Name, Last Name, Billing address and Phone number as recorded by your bank

for your credit card information (See above)

Enter your Credit Card information

Select Payment Method — Visa, Master Card etc.

Enter Credit card number

Enter Expiration Date, Month and Year

Enter Security code; this information is at the back of your credit card
Enter card holder’s name

Click on confirm your order button

Enter email address if request and follow instruction on email OR
Click on download

Click on Save as to download the Microsoft Product

Go to Microsoft Office 2016 Installation guide
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